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JOB DESCRIPTION 
 

Job Title: Marketing Coordinator for BPI Outdoors 
Department: Marketing 
Reports To: 
Location:  

Marketing Manager 
Hybrid work from Lawrenceville, GA  
 

FLSA Status: Exempt 
 

Position Summary:  BPI Outdoors is seeking a self-motivated Marketing Coordinator to join our team. 
As the Marketing Coordinator, you will play a crucial role in managing the social media presence of 
BPI's brands, including Bergara, CVA, PowerBelt, Durasight, and Quake as well as assist with various 
other marketing tasks to support the overall marketing objectives of the company. The ideal candidate 
is creative, collaborative, and possesses a deep understanding of social media platforms, particularly 
within the firearms and hunting industries. This position reports to the Marketing Manager.  

 
Essential Duties and Responsibilities:   
 
Social Media Management: 

o Implement comprehensive social media strategies for BPI’s brands across platforms 
such as Instagram, Facebook, X (Twitter), YouTube, LinkedIn, and others. This also 
includes running Facebook and Instagram for Bergara International.  

o Create organic, engaging content that aligns with each brand's identity, including 
crafting compelling copy and electing quality visuals. 

o Monitor and respond to comments, questions, and concerns in a timely and professional 
manner. 

o Maintain social media content calendars, ensuring consistent messaging and timely 
posts. 

o Resolve any issues or complaints effectively to uphold brand reputation. 
o Stay updated on social media trends and tools to maximize effectiveness. 

Community Engagement: 

o Foster a sense of community and belonging among followers by initiating and 
participating in online conversations. 

o Proactively engage with followers through comments, tags, mentions, and direct 
messages to build relationships and loyalty. 

o Facilitate online discussions, polls, and Q&A sessions to encourage interaction and 
feedback. 
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o Identify opportunities to collaborate with influencers, brand ambassadors, and user-
generated content creators to amplify brand reach and engagement.  

Campaign Development: 

o Work closely with the Digital & Creative Lead to prioritize social media projects and 
meet deadlines. 

o Execute social media campaigns to increase brand awareness, drive engagement, and 
support sales goals. 

o Monitor and analyze campaign performance, providing insights and recommendations 
for optimization. 

o Collaborate with the internal team to conceptualize and execute innovative social media 
campaigns aligned with individual brand goals.  

o Research industry trends and audience preferences to inform strategy and campaign 
ideation.  

Content Implementation: 

o Develop articles for the blogs, creating unique content or re-sharing article coverage 
from other sources.  

o Curate and repurpose high-quality content to showcase brand culture, new product 
launches, and seasonal promotions. 

Continuous Improvement: 

o Research and explore new ways to reach target audiences through emerging social 
media platforms and tactics. 

o Maintain awareness of changes in social media regulations and guidelines. 
o Analyze Key Performance Indicators (KPIs) to measure the effectiveness of social 

media strategies and campaigns. Adjust strategies as needed based on KPI insights to 
continuously improve performance and achieve marketing goals. 

Media Service:  

o Manage the web-based media order request system and fulfill product orders for 
conferences, demos, sponsored TV shows, pro staff, test & evaluations (T&E), Team 
Bergara members, writers, and donations, etc. 

o Prepare firearms for shipment when necessary, including attaching rails, configuring 
scopes, sighting-in firearm at range, and inspecting firearms for visual imperfections. 

o Facilitate media orders for accuracy testing procedures when required. 
o Process orders and payment for BPI's Industry Pro Deal Program for sponsored TV 

shows, pro staff, team shooters, writers, and other media personnel. 

Marketing Tasks: 

o Undertake various marketing tasks as assigned, including but not limited to market 
research, competitor analysis, campaign tracking, and data analysis.  
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Required Skills: 

• Previous experience in social media management, community building, or related roles. 
• Strong understanding and passion for social media platforms, particularly within the firearms 

and outdoors industries. 
• Proficiency in social analytics and listening platforms. 
• Ability to thrive in a fast-paced environment and adapt to dynamic situations. 
• Deep knowledge of firearms, outdoors, and hunting industries. 
• Availability for weekend social media posting and willingness to travel to events and 

tradeshows. 
• Familiarity with social platforms' community guidelines and regulations. 
• Excellent communication skills and a customer service mindset. 
• Proficiency in software such as Asana, Dropbox, and LinkedIn Profile. 

If you meet these qualifications and are eager to contribute to the growth of BPI Outdoors' brands, we 
encourage you to apply for the Marketing Coordinator position. Join us in our mission to connect with 
outdoor enthusiasts and foster engagement across our social media platforms and marketing efforts. 

 
 

Competencies: To perform the job successfully, an individual should demonstrate the following 
 

Cooperation - Displays positive outlook and pleasant manner. Establishes and maintains effective relations. 
Exhibits tact and consideration. Offers assistance and support to co-workers. Works actively to resolve 
conflicts. Works cooperatively in group situations. 

Dependability - Commits to doing the best job possible. Follows instruction. Keeps commitments. Meets 
attendance and punctuality guidelines. Responds to requests for service and assistance. Takes responsibility 
for own actions. 

Quality - Applies feedback to improve performance. Demonstrates accuracy and thoroughness. Displays 
commitment to excellence. Looks for ways to improve and promote quality. Monitors own work to ensure 
quality. 

Quantity - Achieves established goals. Completes work in timely manner. Meets productivity standards. 
Strives to increase productivity. 

Safety & Security - Determines appropriate action beyond guidelines. Observes safety and security 
procedures. Reports potentially unsafe conditions. Uses equipment and materials properly. 

 
 

Qualifications:  To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 
Language Ability: 
Ability to read and comprehend simple instructions, short correspondence, and memos. Ability to write simple 
correspondence. Ability to effectively present information in one-on-one and small group situations to 
customers, clients, and other employees of the organization. 
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Math Ability: 
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, 
and decimals. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs. 
 
Reasoning Ability: 
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram 
form. Ability to deal with problems involving several concrete variables in standardized situations. 

 
Work Environment: 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. The noise level in the work environment is 
usually moderate. 

 
Physical Demands: 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is frequently required to talk or hear.  The employee is 
occasionally required to stand; walk; use hands to finger, handle, or feel and reach with hands and arms.  The 
employee must occasionally lift and/or move up to 50 pounds.  Specific vision abilities required by this job 
include close vision and ability to adjust focus. 

 
The above job description is not intended to be an all-inclusive list of duties and standards of the position.  
Incumbents will follow any other instructions, and perform any other related duties, as assigned by their 
supervisor. 

  
 
The above job description is not intended to be an all-inclusive list of duties and standards of the position.  
Incumbents will follow any other instructions, and perform any other related duties, as assigned by their 
supervisor. 
 
 
If interested, please send a resume to Tricia Kinnard at Tricia@BPIguns.com  

mailto:Tricia@BPIguns.com

